Language Arts:

Notebook Guidelines

You need: 

A three-ring binder
Notebook paper

Colored pens (for editing)

Dividers

Post-it notes

A Skills Tracking & Reflection packet (provided)
Organization is a key part of being successful!  The less time you spend struggling to find something, the more time you can spend being involved in the classroom.  Towards this end, I have a system I would like you to use in keeping your binder organized:
Your binder will be divided into several sections.  This will make it easier for you to record / keep / find all that you learn in this class.

Setting up your binder: Your binder will need the following sections:

1. Basics: 

· This is where course overview sheets go – stuff like this paper.  

· This is also where you will keep your Skills Tracking and Portfolio Reflection Packet.  See the 2nd page of this handout for an explanation of this critical section.

2.  Writing:  

This section will cover some of the major aspects of writing we will study this year.  It will focus on several key types of writing:
· On demand responses, where you are given a prompt, and a limited amount of time to create a coherent argument / explanation.

· Analytical essays and responses – the Essay Map format, which will help you focus your writing and evidence on a central topic.
· Research papers – you will be given tips for how to research a topic, evaluate websites, take notes and track the sources, and then form all of the information into a new product.
· Any grammar review work we cover

3. Literature:

This section will focus on each of our literature units.  These will cover:

· Character development & change (focusing on The Giver, F451 or DADOES)

· Theme/Symbolism (focusing on Under the Persimmon Tree)
· Genre Study – historical fiction (focusing on Crispin)

· Genre Study – Elizabethan drama (focusing on A Midsummer Night’s Dream)
· Poetry (focusing on works of the Harlem Renaissance)
Taking notes: It is very important that you take notes in a way that is easy for you to organize and understand.  Here is how I would like your note sections to be organized:

· Each page needs to have a title written up top, and a date.  This way, if an item falls out of your binder, you can figure out where it goes.  

· Work to develop your own system of abbreviations when taking notes.  This will be very beneficial to you in high school and college – the faster you can take notes, the easier it will be for you to pay attention in classes!  Throughout the year, I will offer suggestions on how to improve your note taking speed.

· On any “big” note topics, like how to write an analytical essay, I will give you shell note sheets to fill out, and make the notes available to you in slideshow format on my webpage.

Notebook Checks:

Periodically, we will have notebook checks in order for me to make certain that you are staying up to date and organized.  When we have one, please pay attention to the following:

· You will be given an item checklist at least 2 days before a notebook check.

· It is your responsibility to have all the items in order and numbered for the notebook check.

· Incomplete assignments and items photocopied from another student will not earn you credit during a check!

· In general, if you work to be organized and complete your work, you will do fine.

Please note that my system is not an ABSOLUTE.  For those of you who are quite organized on your own, you may use my suggestions as guidelines.  If, however, you tend to be disorganized or worse (like using your planner as the all-purpose binder that ends up so full it ruptures itself into a pile of random papers sometime in November) then you MUST follow my system exactly as it is described.  
**Please be careful to keep all of your material!  When we complete a literature unit of study, you should keep it together (using the notebook check sheet as a “table of contents” for the packet) and store it somewhere safe (at home, in your desk as an example).  The basics and the writing section materials should be kept in your binder at all times, for you to reference during the year and into high school.
Skills Tracking and Portfolio Reflection Packet
What is it?  This is a type of learning journal.  In it, you will record each assignment that you get back, reflect on your strengths and weaknesses, and set goals for yourself on the next writing assignment.
Why are we doing this?  Everyone should strive to improve in whatever they do.  In this class, one of my goals is to help you improve in your reading and writing and this packet is one way to do that.  It gives you a quick way to see how you are doing in each of the skills we assess in ELA, and to use your performance to set concrete goals for your own improvement.

How does it work?  First off, you keep this packet in the front of your ELA binder, and bring it to class every day.  If you have difficulty staying organized, I will also have a place in class where it can be stored.  Here’s how you use it:

1. There are two set times when you will take out the packet – when assigned a new writing piece / assessment, and when you receive a graded piece back.
2. When you get an assignment back, you will fill out the packet – identifying the assignment, and answering a couple thoughtful questions – overall, how did you do?  What is one specific goal you would set yourself on your next assignment?  You will also color in some bar graphs, tracking your scores in the ELA standards.

a. Once you are done filling in your packet, you will return it to your binder and file your graded assignment in your classroom portfolio.

3. When you are given a new assignment, you will take out your packet and review the goal you set last time.  You’ll write this goal on your new assignment sheet, so that you can stay focused on it as you complete your work.

Please note that this packet, along with your portfolio, will be key parts of the presentation you will give to your parents on parent-student conference day.  You should be ready to explain your performance in each standard, and how you are working to set and achieve your goals.













